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Forms of Invoice

There are many forms of invoice: Commercial Invoice, Customs Invoice, Consular
Invoice, Proforma Invoice, etc..

1 Commercial Invoice is a document, in which the quality, quantity, unit price and
total amount of the goods are described. It is the basis on which other documents are
to be prepared.

2 Customs Invoice is a special invoice required by the importing country’s customs.

3 Consular Invoice is sometimes the precondition for import declaration obtained
by the exporter from the Consular in the exporting country or neighboring countries.

4 Proforma Invoice is issued in advance by the exporter for the importer to apply

to their authority for import license.
Commercial Invoice and Customs Invoice are commonly used in business practice.
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Requirements

There is no standard layout of an invoice. But the contents of invoice must be
completed in strict accordance with the terms of the contract, and the cargo shipped
by the exporter, and also the terms of L/C when payment is made by L/C. Even the
slightest inconsistency may cause troubles. All invoices must be filled in correctly and
truly. Commercial invoice should be made out according to Article No.18 in UCP 600,
which stipulates the contents of issuer, the signature, the total value, description of
goods and the statements.

However, MOFCOM of our government has set out a form of commercial invoice
just for exporters’ reference, which is adopted in the electronic system of applying for
C/O.
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Proforma Invoice

A proforma invoice is a quote in an invoice format issued by the seller to the buyer
after the transaction terms have been agreed on by two parties. It is commonly used as
an estimate of goods with the stipulation of “ subject to the seller’s final confirmation ”
and therefore, is not legally binding. It can not be used in collection and negotiation, and
a formal commercial invoice is necessary if a transaction is concluded.

A proforma invoice connects closely with the commercial invoice. Words like “ AS
PER PROFORMA INVOICE NO. ...DATED...”usually appear in the description of goods in
L/C, they can be cited in the commercial invoice. The proforma invoice is a part of the
L/C if it comes with it, so the contents of the proforma invoice should be made out in
documentation.

There is no standard format for a proforma invoice; however, the following
contents should be included: name of the goods, quantity and packing, transaction price
condition, time of delivery, mode of shipment, terms of payment and detailed banking
information of the exporter.
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w Contents of Invoice

(1) Name of the Issuer(HH 2 A\ B 44 FR)

Generally the issuer of the invoice is the exporter. It is usually printed in advance.
KEEHFZE AN GIRN S8 FHUEZ m NFIG A —2, HE H 2N RR

(2) Name of Invoice (&2 44 FR)
The “ Invoice ” shall appear on top of the invoice and conform to the L/C stipulations.

UME IR E SR IEAR K, fEKZE FOIFT | “ORIGINAL”,

(3) Number of Invoice (KE-51L)
It is given by the exporter itself.

(4) Date of Invoice (HHEHHA)
The date of invoice should be earlier than the date of shipment and draft, and within

the validity of L/C.
R R H AR R R H B, W BN R BRI R H B




w Contents of Invoice

(5) Number of L/C ({E HIESHE)
When payment is made by L/C, the number of L/C shall be filled in according to the
statements in the L/C.

(6) Number of Contract (& F5%)
It should be in compliance with that in the L/C.

—AHE R PN B & F =65, wiR—
MAE R SR B AN HI R

/

o 8 B L6 A

(7) To/In the Name of/Consignee (RE#LA)
Usually it is in the full name and address of the importer or applicant under the L/C
payment.

2K ARl - At 5 S B ki), HE & R SKT7 R4 RR AL . 3HE
I NVVE R SR ST B A4 FR Stk ANge FAT A, i 20T _E A4 RRAT bk
bR QARAS FUEX G Sk NHIIRS A e, 9245 FHUE R ZER A




v’ Contents of Invoice

(8) From...To/Port of Shipment and Destination (Fiz¥s/Hi. HBFI%E/H)
It should be filled in according to the L/C statements and also conform to the same
items indicated in the relevant shipping documents.

iz @kl (TRANSPORT DETAILS) . iafiig RHIES N5 R sLhrit
i (M) . BHRgws (D BLkIEE T2, R EMFRAY%E, NIEEEE
147547 F. . Shipment from Shanghai to Hamburg with transshipment at
Hong Kong by vessel (3%iz H iR, £F/FE%I2),“From Dalian to Helsinki
W/T (with transshipment) Hong Kong”(M\ K& 2IHf /R E 3, TERETEAR), AR ik
oIH Bz, WA TE, EIE IS RIAREEH4 .

(9) Marks and Numbers (L 5555)

It refers to the shipping mark. If there is no mark ,” N/M ” is printed.

b g fE FREE S FFME RS, JFS5iR%. his as i % —2. W
S FIEEE AP e Sk, N BT st Bk Bk T LRSS 25
FAMAS. GE5. HEE, #F%I%‘ Y




vy Contents of Invoice

(10) Quantity and Description (BIE SR WmFHR)

It usually includes the name of commodity, quantity, specification and packing.

D AEEHUERRT, ZErNEEHEE RGN, WA RR.
%M‘% e, B, A ES, MAHEWEENGFE, G HIETH
TR E A TG, NONE FUE R VEE N A se Bt be B, T AN Be i v

z%%%*(ﬂth
2) —IKREEA PR CL_E R SR ek — A De B A A DAL B T A A

[F B, N3l B BE R — AR RS S AH R BRI R AR A TR Y
A, BIGEETE MRS RIS AT, THE K R A SR

RN AR S d T R T
JER: LIC iR SRR SXORAN M BCUER,  FEAS o A A 5 I 4

W ERIEES, HURFES41E, W: POWER(POWDER).

<>
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w Contents of Invoice

(11) Unit Price (ELH)

It consists of currency, measurement unit, price and trade terms.
By a] L A2 5 B E SRV IR A= T .
(12) Amount C(E2Z1)
It is the total amount of the goods and should not exceed the total value in the L/C.
If commission is included in the price, the amount should be the value less (i Z)
commission.

BN RSN N AR XTI, s T B RE AR S0, N RS2 ) EAN IR
SHFF,. T E S eI Es, RSNk TR, F1 A
ST S, MR ECE I S RV S BT N S, 1S A S
S ITHrE S (H2EHIERMERAE “240” « “REE” . “RZ” 8kl
BT, A L0% ) 318 Ja g 2




vy Contents of Invoice

(13) Total (&)
It includes the total quantity, total weight (inclusive of net and gross weight) if it is
required in the L/C, and total value in words.

(14) Statements (FBEAXCAH])

Some special conditions or statements will be printed here according to L/C
stipulations.

HEIERIEAR (EZ) X ARG IR ER ZE 1) . {5 B IEE SR AR K S R 0 1) 5 26 0E B
SCAJERE S B, anJE e A B R TR A B TR AR TS, AR SRR IR RS T
H T FBH . 75 B SC A HRaEEEDR A E D). B, fvE. B HIES AR R SCIEYD, 12
MEATEEHTHLR . F A3 G we hereby certify that...

A WG

1D RENFEEWIRU L BL % SERFEH—TIEXE RA, R “fFFe” , BEFE —TIRE
A T AEH “TO BE CONTINUED##F;  [RIBFAESE T IESCH AR UL “*” JF=k, RoREN E—TT,
B E AR “continued”, FESRPHAAZI TR HAR N B BB, HARAE H ERZE — DU AR[A] .

2) EHIEER S MFIHIEPR . RE:ZE, FFERFOB MK, ERPHBFE AL ——FH,

@ <>




w Contents of Invoice

(15) Signature of Issuer (IHHZE AR KLEE)

The signature here is the beneficiary in the L/C.

R Z HIEA “SIGNED COMMERCIAL INVOICE” ¥4, Mtk kZENAgiLE () ; glﬂ_
¥E b 1y 2% 7 w] BLF 45 (handwriting) , 9 ] H %% #¢ B0 il (facsimile signature) .
fL % 7 (perforated signature) . #H#= (stamp) . 55 (symbol) %%ﬁﬁ{@{f{ﬁﬁﬂjﬁﬁ
HLFIESE ) 754k 22 (mechanical or electronic method of authentication) . # {5 A iE
A “MANUALLY SIGNED INVOICE"##f, MAZiEA HE NHFEE.

*E. & O.E.

BB SE K SER B Fim X — 18, ZHEI “Errors & Omission Excepted” (#5244 7).
—MRAEX K E R IR G, RPN . s FHUEESKR “uRsSE kSR (certify invoice) , I
gl g5
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W Statements in Invoice

We hereby certify that goods are in conformity with those described on Proforma
Invoice No. E-11 13001/6 dated Feb.21, 2013.

ZEAF A Y 52013 22 H21 HE-11 13001/6 52 R 22 A7 [ ik — 2.

We hereby certify that we are the actual manufacturer of the goods invoiced.

ZRUER R SR P A P~ i o9 A ) illid .

We hereby certify that the above-mentioned particulars and figures are true and
correct.

FATN Ik B & Z2 AT IR TEAH P AN LS e 1%

It is hereby certified that this invoice shows the actual price of the goods described,
that no other invoice has been or will be issued and that all particulars are true and
correct.

%E%%%Kﬁﬁﬁﬂﬁﬁﬁﬁﬁﬁﬁﬁ%H‘JE%M%, HARZFRIAMKTE, iR TEHN
HHSLTIR
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v Some Terms of Invoice in L/C

Words and Expressions About the Description of Goods:
DESCRIPTION OF GOODS;
COVERING SHIPMENT OF;
SHIPMENT COVERING THE FOLLOWING GOODS;

Clauses About Invoice:
1. Signed Commercial Invoice in duplicate showing a deduction of USD200.00 as
commission, certifies that the goods named herein are of Chinese origin.
AR R E— T, WoanFikR200 32 ol/E N4, uERH R 2T b £ B E
2. Signed Commercial Invoice, one original and two copies.
B%ﬁ:ﬁ\ /AjX_\;E‘ETE’ _‘J__E EJ o
3. 5% discount should be deducted from the total amount of the commercial invoice.
e MV S B USSR 5% 3T 311 6
4. Commercial Invoice in triplicate states that the goods are shipped in container.

b AR =, WY SR AR 8 -

<
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