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Unit 5 Shipment and Insurance ZZiEFI{RFE

( Background >

After a contract is confirmed, the exporter will prepare the goods for shipment and book

shipping space under the terms of CIF or CFR while on FOB basis this will be arranged by the
importer. Of course, since the importer is so far away and cannot conveniently make such
arrangements he may ask the exporter to do it on behalf.

Before the goods are shipped on board, they must be packed in different ways to avoid
being damaged or stolen. After they are placed on board in the carrying vessel, the exporter
will get from the shipping company a Bill of Lading (B/L) and give the importer shipping
advice.

In order to protect the goods against various kinds of perils or risks and sometimes losses
that occur in transit, the buyer (if the contract is on FOB or CFR basis) or the seller (on CIF

basis), before the transportation, must take out insurance with an insurance company on the

%oods.



Unit 5 Shipment and Insurance ZZiEFI{RFE

(Writing Points of Shipment>

Letters regarding shipment are usually written for the following purposes: to urge an early

shipment, to amend shipping terms, to give shipping advice, to dispatch shipping documents,

and so on. Some important points should be emphasized in the letters.

Opening: refering to the order, the name of the commodity and the quantity under the contract.

Body:

Closing:

if 1t is a letter to advise shipment of the goods,

« advise the shipment and give the details;

if it 1s to urge an early shipment,

» ask for early shipment and give the reasons;

if it 1s to amend shipment terms,

« propose other shipment terms and give the reasons;
if 1t 1s to give details of packing requirements,

* give packing instructions;

if 1t 1s to ask for partial shipment and transshipment,

» present request for partial shipment and transshipment and give the reasons.
expect cooperation, an early reply or an early payment.



Unit 5 Shipment and Insurance FEFARE

(Writing Points of Insurance)

Main contents in letters regarding insurance are:
Opening: reference to the shipment under the order or contract.
Body: a. brief introduction of insurance and usual practice;
b. indication of the amount insured, coverage, premium and extra premium,
additional risks, etc.

Closing: expression of your wishes.



Lesson 14 Packing Instructions S3Eg

( Specimen 1 Marks Requirements )

Macdonald & Evans Co., Ltd.
58 Lawton Street, New York, U.S. A
July 3, 2021

China Win-Way Trading Co., Ltd.
No.40 , Qianjin Street , Baiyun District,

Guangzhou, Guangdong,
China, 510000

Dear Mr. Wu,

Please find the enclosed Contract No. HB-32 of July 1 covering shoes with our

countersignature.




Packing Instructions B35~

( Specimen 1 Marks Requirements >

As there 1s brisk demand for the goods, you are requested to deliver the shipment as

stipulated in your offer. When making marks, please note that the measurement and weight

of each case should be stenciled clearly for easy identification on the cases with the case

number in a triangle, as shown below:

M:

W:
Case No.:




Packing Instructions B35~

( Specimen 1 Marks Requirements )

Indicative marks as “No Hook™ , “Open Here” and warning marks as “No Open Flames”,

should also appear on the outer packing so as to avoid any negligence that may cause

unexpected trouble and expenses.

We trust that everything will turn out to be our entire satisfaction.

Yours faithfully,
Michael Evans
Michael Evans

Manager

Encl.: Contract No. HB-32




Packing Instructions B35~

( Specimen 2 The Mode of Packing )

East-West Trading GmbH,
Otto-Hahn-Ring 20, Miinchen,
Germany, D-81739
July 5, 2021

China Win-Way Trading Co., Ltd.
No.40 , Qianjin Street , Baiyun District ,
Guangzhou, Guangdong,

China, 510000

Dear Mr. Huang,

We have received your mail dated July 2 with many thanks.

The enclosure is our Sales Confirmation countersigned for 5,000 sets of heart rattan baskets.




Packing Instructions B35~

( Specimen 2 The Mode of Packing )

For this is the first transaction between us, we would like to make it clear in advance that all

items are to be packed in polybags of one set each, and 20 sets to a carton /ined with water-

proof materials. Please see fo it that the cartons should be strong enough to protect the
goods from any possible damage in transit. Shipping marks to be stenciled on the outer
packing are indicated as follows:

EWTG S2017808 Miinchen No. 1-250

If you think this is acceptable to you, please let us know as soon as possible.

Yours faithfully,
Michael Rigoni
Michael Rigoni
Manager

Encl. Sales Confirmation No. S2017808




Packing Instructions B35~

Tags
indicative marks 1§ 747 & polybag & L% &
outer packing #F &L 8, X A % shipping marks = 3&



Arm Yourself

1 brisk adj. JRERAY, >4BERY

e.g. MIFAER (TIHEER)
The market is brisk.
BTN E R mARKER K.
Fashions are in brisk demand in our market.
brisk trade 3 53 J&EX
brisk buying and selling & $& 7 L




Arm Yourself

2 markn. 5, fr&

PR B AR SRR

ABCCO.............. @
SC9750............... @
LONDON............ @
No. 4-20............ @

(@ the English abbreviation of the receiver
@ reference number, such as order number, invoice number

@ name of the destination

@ package number: sequence number or the total number of items inside




Arm Yourself

3 measurement n. ME, &=, KRG
the metric system of measurement 22\l
US system of measurement 3=l
British system of measurement Xl

measurement goods {ARFR £

e.g. ITMEZHI, MMELAZEEHEYINANR. EEMRE.
You are required to first write out the name, weight and measurement of the goods

before booking shipping space.




Arm Yourself

4  stencil v. pl|iE
e.g. BEIIEE LRI EFHABNZMBEEMI] RS,

Please stencil our initials and order numbers on the outer packing.




Arm Yourself

5 negligence n. 72, fHILAE
adj. negligent N;EERY, FRZHY
e.g. BAEFERE, FRYUESHMIEF TN,

He was negligent in packing the goods, which resulted in damage in transit.




Arm Yourself

6 turnout ERZ......, IEAAZE
e.g. HERESIANITMHIRI—HE,

The result turns out to be the same as we expected.

turn out to one’s satisfaction
turn out to be satisfactory
STEE: ITBRPHIT—EF IR G HERN.

The execution of orders will turn out to your satisfaction.

Or: The execution of orders will turn out to be satisfactory.




Arm Yourself

7 make clear B&, FiB
e.g. RRATHUL, BANIX—FSHEELEBRASRBLHNER.
You may rest assured that our end will look into the matter to make clear your

complaints.




Arm Yourself

8 packv. 8%

e.g. BRI EITERARAITELIE
Goods can be packed and delivered within two days of ordering.

n. packing 8%
inner packing A1) %
sales packing $HE B2
outer packing 5Bl %
shipping packing IZHi £l %
neutral packing 4813
packing instructions £ 2 Sl %0
packing list Z=Fg &
mode of packlng BEHFN

n. package B8k GBREAHEER ﬁﬂ@ . F8)

e.g. ﬁi*f%lﬁﬁﬁiﬁ%lhﬁﬁﬁ’]ﬁif@]@

Specially-designed display packages are required for these goods.

58 RKRBXRNFKIA:
in wooden cases containing 30 pieces of 40 yards each /KRB 128, FFE 2830 14,
4015

in press-packed bales of 400 Ibs, net each FB/E#IEL2E, FE/FEFAL00 FE
in iron drums of 25 kgs, net each FHEk#BRZE, BHE/FE2S O




Arm Yourself

in gunny bags of 60 kgs, net each iR %, BRFEO AT

in cartons, then on pallets }Eﬁé&ﬁ{ﬁ%é, RERE

packed in bales of 50 kgs, net 3%, EJI)%ESO /N Ay

packed in cases of 200 lbs B FE%E, ®|FH200 fiE

packed in wooden cases lined with tin plate, with iron hoops at both ends FI AR B 3%
WHHAK, PinB ik

packed in cans, 12 cans to a cardboard box, 10 cardboard box to a case IfZE, 12 At

JE

e
—RINE, 10 2K —F,

BRERES:

bag(%¥), sack(#E %), carton(4XF8), case(FEF), box(&), crate(tR 5% F8), drum(4#),
bale(fl),

can/tin(Bf), carboy(XIEIEH#R), bundle(3H), container(5£ 3 F8), pallet(3EE)




Arm Yourself

9 lined with 5 (KB #FFHF) XWE, MAET
e.g. HATEERI A BL 3 T LA B 4 M AR IX £ 554
Packing lined with plastics can protect the goods better.
n. linefTdk, =m, £ELE
ZARZERABILER FLT
The company has been dealing in drapery line for more than five years.
B XRFE 2 ERVEE L O~ m .

We are interested in importing and exporting the products of your line.




Arm Yourself

10 seeto Fwr () , FE () , ;A%

e.g. BRRIVEEL, RIBIFHITAIE.
The packing condition is out of order, and the manager will see to it.
b4 S ST AR L 77 K Rl
He will see to it that shipping mark are stenciled according to the requirements from
the buyer.
IHAEARGERIEFZRARL NS EEFER—E
Please see to it that the L/C terms shall be in accordance with those in the contract.
HiIE, BmeIEHES TR —REENEA.
Please see to it that the goods should reach here one week before the selling season.
FRARRHEHEE LT ?

Will you see to the arrangements for the shipping mark?




Arm Yourself

11 intransit XY, BEHIEH
e.g. AP Y EEHIET R T ARREIHEAMFEM S ENREFTATIE.
Distributors are not responsible for loss due to any inherent vice or natural

deterioration of goods in transit.

MR EBIEPERITIA, BRNAEXEKR7 RZHBHXETT.

In the event that the goods are damaged in transit, the customer shall notify the

seller within 7 days after the date of delivery.




HOBRNIEER
ZERFRRZF, BTEEEBARURXHCERNEFE, MEmileRmil, f7E&
BlXR. SRE0. XFRRFEKRAE. THRXEEXR, MEEIINEALEOREEE. Lt
o, ERMNATLEEE~miEsE:
O ERIENEK;
0 ENEFRRIEK;
©® L OEZRSGEOMIE.



Make Yourself Skilled

(I. Basic Training) 1. Match the Chinese versions with the English expressions.

/

indicative marks \

polybag

outer packing ==

~

shipping marks

water-proof materials

7

/"%%k
7K R

PN R TR

—EMERE, KR
T2

Zk

measurement

N




Make Yourself Skilled

(I. Basic Training) 2. Choose the best answer for each sentence.

(1) The result of our investigation said the damage was caused sometimes transit.
A. on @in C.to D. during

(2) The execution of orders will to your satisfaction.

A. turn up B. turn on @turn out D. turn down

(3) The shoes are packed boxes, 100 boxes a carton.

A. to, In B. in, for @to, for D. in, to

(4) You are required to write out the name, weight and of the goods before
booking shipping space.

A. quality @measurement C. sample D. color

(5) Please it that the L/C terms shall be in accordance with those in the contract.

A. look to B. make to C. offer to @see to




Make Yourself Skilled

(II. Improving Training) Fill in the blanks with the following words or expressions.

[in transit turns out are lined with make it clear be packed in }

(1) The cartons are lined with  water-proof materials.

(2) You can be assured that the quality of the goods VIS OUl 4 be your satisfaction.

(3) You required that the consignment should _be packed in paper bags, 10 dozen to a

wooden case.

(4) We makeitcelear i, coniract No.23HBSF/1008CN that you should book shipping space

for the T-shirts.
(5) We are pleased to inform you that the goods arrived here in good condition, and no

damage occur 1n transit




Make Yourself Skilled

(II. Improving Training) 2. Translate the following Chinese parts into English.

[(1) Containers used for packing the glass #A s EXHE , (line with, soft padding)

Containers used for packing the glass must be lined with soft padding. }

{(2) We stipulate in the contract that €13& S WA 7K #F &I . (water-proof materials)

We stipulate in the contract that the packing box shall be made of water-proof
materials.




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

[(3) 15 1EIM B % E Rl _Eour initials and order numbers. (stencil)

L Please stencil our initials and order numbers on the outer packing.

{(4) We make it clear in advance IEifrr FHSEFFFEE . ( at seller’s option)

| N N N

L We make it clear in advance that shipping mark are at seller’s option.




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

(5) FATBIFRAR = AZBRIERER, § 13T —%8, 30 kgs each gross weight. (pack
in... to)

Our rainwear will be packed in plastic bags, 10 dozen to a case, 30kgs each
gross weight.




Make Yourself Skilled

( lll. Comprehensive Training >

Packing Instructions €318 7R
Objectives of TrainingSEill B#Y

Through training, students learn how to deal with the issue of packing as an exporter.

BES, FENFIMEAEORMINTLEGRER.

Training Background SE)IE &

Chen Ming has concluded a deal with Mr. Moftir, a Canadian guest, for a batch of
ceramic vases. According to the relevant stipulations of the contract and his previous
business experience, Chen Ming wrote to Mr. Moffir and put forward the packing
suggestions. Please describe the packing specifications, materials, and packing labels
according to the following information.

PREAS INZEKXE A Moffir BE XK T —ERELMNIEZ . RIF\EREIRIHEIHR
EARLIER 425, FRIEE{E4Moffir o4, IRE TEEMNEN. FIREUTH
=, WAAERARME. MRIAKREERR,



Make Yourself Skilled

( lll. Comprehensive Training )

Commodity: ceramic vases BD301, a set of 4 pcs

mam: BSBD301 MERM, —ENT

Inner packing: 1. put a set into one quality carton lined with customized-shaped polyfoam;
2. use extra-thick polyfoam board for sealing.

NEE: | B—E~mE—SERE, HNATEHIZER K ;

2. RABERARES.



Make Yourself Skilled

( lll. Comprehensive Training )

™ - . I alEIlsiem
U e
N 1
i
%
i i

Outer packing: 1. Two sets to a carton, shipping mark and side mark as indicated in the
picture;

2. Use wood frame packing.

LR 1 BRE~mE—RE, ML ERR;

2. RAKRERZ.



Make Yourself Skilled

( lll. Comprehensive Training >

Training Guidelines3Z I3
1. Writing Steps S1E 18
Writing Points of Packing Proposal Bl & Z N BIEE S
Opening: referring to the order, the name of the commodity and the quantity under the
contract.
Body: a. give details of packing proposal, including the inner and outer packing;
b. give shipping mark, including main mark and side mark.
Closing: expression of your wishes.
Fk: BRUJE. SR THEMAMMYE.
IEX:
1. {HBERENMMET, BEAERMINIE
2. |RIBESEIN, BFEEEAMIE.,
ZRE: FRIEIRAVEAE



Make Yourself Skilled

( lll. Comprehensive Training >

2. Reference Words and Sentence Patterns &% 18);C & A]T\

(1) We would like to make it clear in advance that... I {128 ESizARYZ......

(2) All items are to be packed in box of one set each lined with customized-shaped foam.
BEFmE—MRE, AREHLEK.

(3) protect the goods from any possible damage in transit

FIPFRI R ZE WP ERRE

(4) Shipping marks on the outer packing are indicated as follow: JhF8_ERIFELATS :

(5) If you think this is acceptable to you, please let us know as soon as possible. Z0ER &I

ALRFEZ, FERESHEA].



Make Yourself Skilled

( Reference & &EF R )

Dear Moffir,

We refer to our S/C No.456WR covering 1200 sets of ceramic vases. We write to you
to confirm the packing.

According to our experience, the goods are packed into quality carton lined with
customized shaped polyfoam of one set of 4 pcs each. Then extra thick polyfoam

boards are used for sealing the carton. Two sets will be put into a bigger carton as the

outer packing.




Make Yourself Skilled

( Reference & &EF R )

The shipping marked on the outer packing as indicated as follows:
FN
CN0892
VANCOUVER
C/NO.1-600
The article No. , measurement and weight will also stenciled as side mark. Then we
use wood frame packing to protect the goods from any possible damage in transit.
Do you think that’s acceptable? Looking forwards to your reply.
Yours faithfully,

fkk




Supplementary Reading

( 1. Packing Instructions (A Relative Letter to Lesson 7 Specimen 2) >

June 25, 2021

Dear Mr. L1,

We refer to our order No.HD-210 for 50 metric tons of garlic.

Please note that the garlic must be packed in mesh bags of 10kgs each capable of

withstanding rough handling.

We trust that the above instructions are clear to you and that shipment will give the users

entire satisfaction.

Yours sincerely,

MNaniek Utami Handayani



Supplementary Reading

( 2. Packing Indications >

Dear Sirs,

In reply to your letter of August 20 enquining about the packing of our goods, we wish
to indicate as follows:

(1) inner packing comprises:

® g water-tight primary receptacle(s) — maximum quantity 1 L

a water-tight secondary packaging — maximum quantity per outer packaging 4 L

{an absorbent material-placed between primary receptacle and secondary packagmg)

*  multiple primary receptacles must be wrapped mdividually

(2} The packing shall be strong enough to withstand the shocks and loading normally
encountered during transport and secondary packing shall be leakproof.

(3) The gross weight of the completed package must be 30kgs (66lbs) or less. the net
weight is 28kg.

(4) In addition to the gross, net and tare weight, the shipping marks outside the
packaging should include the words “Made in China”.

Should you have any special preference in this respect, please let us know without

hesitation.

Yours faithfully,

R



Lesson 15 Shipment 1=

( Specimen 1 Pressing for Shipment >

Paolo Textiles Trading Co., Ltd.
90 High Street, Arbroath,
Scotland, DD11 1DP
October 10, 2021

China Win-Way Trading Co., Ltd.
No.40 , Qianjin Street , Baiyun District ,

Guangzhou, Guangdong,
China, 510000

Dear Mr. Wang,
As regards our order No.393 for 40,000 pieces of women’s 100% cotton T- shirts, we sent

you an irrevocable L/C about 15 days ago. However, we have not received any information

from your company about its shipment.




Shipment Z=1=

( Specimen 1 Pressing for Shipment >

As the sales season is rapidly approaching and the demand at our end is heavy, any delay in

shipment will involve us in no small difficulty. If the goods cannot be on the market on time

to cater for the end-users’ satisfaction, every effort we made before is meaningless.

We have to draw your attention to the fact that any losses caused by shipment delay should

be compensated according to the stipulations in the contract. What you should do urgently

at present is to do your utmost to dispatch the goods in question without delay.

Thank you in advance for your cooperation.

Yours truly,
G.P. Johnson
G.P. Johnson




Shipment Z=1=

( Specimen 2 Asking for Transshipment )

Octoberll, 2021
Dear Mr.G.P. Johnson,
Re: Order No0.393 for women’s 100% cotton T-shirts

We have got your letter of Octoberl5, asking for definite news of shipment of the
abovementioned goods.

As the direct liner between Guangzhou and the port of destination is few and far between,
we are still waiting for a reply from the local shipping company concerning the matter of
space. To be frank with you, we have some difficulties in obtaining the shipping space. We
hope you can understand our position and we are doing our utmost to deliver the goods
before the relative credit expires. We expect to give you the result of our effort as soon as

possible.




Lesson 16 Insurance {RE&

( Specimen 1 Insurance Practice >

China Win-Way Trading Co., Ltd.
No.40 , Qianjin Street , Baiyun District ,
Guangzhou, Guangdong,
China, 510000
April 26, 2021

PT Jakarta International Spices Tbk

Raya Kelapa Gading No. 16, Jakarta Utara,
DKI Jakarta , Indonesia

Dear Mr. Handayani,

Re: Order No. HD-210

We acknowledge the receipt of your letter dated June 28, inquiring about the insurance on
the above-mentioned order.




Insurance {R=F&

< Specimen 1 Insurance Practice >

As to the goods sold on CIF basis, we would say, our company will insure against A// Risks
for Frozen Products for 110% of the invoice value. If you want to insure broader coverage,
the extra premium involved will be for buyer’s account. When the goods are delivered to
the consignee’s warehouse at the destination named in the policy, the insurance shall

terminate. It should be noted that the cover is limited to 60 days upon discharge of the

insured goods from sea-going vessel at the final port of discharge before the insured goods

reach the consignee’s warehouse.

Should any damage to the goods occur, a claim may be filed to the insurance agent of

PICC at your end, who will undertake to compensate you for the losses sustained.




Insurance {&=f&

( Specimen 1 Insurance Practice >

The claim shall be submitted as promptly as possible. Claims against the ocean carriers

usually become time-barred one year after discharge of the cargo from the sea-going vessel.

The PICC enjoys high prestige. The principal perils which the basic marine policy of the

PICC insures against under its Ocean Marine Cargo Clauses are: FPA,WPA and All

Risks. For further particulars please contact PICC or its agent at your end.

Yours faithfully,

Li Wen o A R RE 75 TR B R 197 A P2 )
PICC Property and Casualty Company Limited




Insurance {&=f&

( Specimen 2 A Reply to an Insurance Request )

China Win-Way Trading Co., Ltd.
No.40 , Qianjin Street , Baiyun District ,
Guangzhou, Guangdong,
China, 510000
Julyl5, 2021

Macdonald & Evans Co., Ltd.
58 Lawton Street, New York, U.S.A.

Dear Mr. Evans,

We have received your mail dated July 10 requesting us to have the goods insured for 150%
of the invoice value.

Since the business is concluded on CIF basis, we usually insure the shipment with the PICC
for the invoice value plus 10% and cover All Risks.




Insurance {&=f&

( Specimen 2 A Reply to an Insurance Request )

If you want to have the goods insured for 150% of the invoice value, we can do it for you
but the premium for the difference between 150% and 110% of the invoice value should be

borne by your company.
Waiting for your early reply.

Yours faithfully,
Wu Gang
Wu Gang




Insurance =&

All Risks — (&AM

extra premium A

sea-going vessel i iE Sy AS AR

claim wB

insurance agent FEEAEA

PICC B AR AR R 3]
Carrier FiE A

Ocean Marine Cargo Clauses S E ST A R A
FPA F 2=

WPA A



Arm Yourself

1

Vi.
vt.

e.g.

insurance n. {RE

insurance clause R[S 5x

insurance slip ¥R E

insurance policy {R &

IREGEBIFPZE:  Insurance Policy {RGE

Insurance Certificate {7RF& E1iF

Open Policy TR R 2, AORKEE

Combined certificate Bx& =1

Endorsement {R& 3t &

Cover Note/Slip B R B /7&K R 5E

insure 45 LUREE, HIR(EEEIEEE )

insure against...

KRB E ORI AEZESE130% a1 [E A RRKE A BRAE—TIK
We generally insure our export shipment for 130% of its invoice value with the PICC
against All Risks.

the insurer R A

the insured # R[S A




Arm Yourself

2 FEARKRKEAST (PICC) EAREHNE: BEAREH], B FPA(EZRRK). WPA(ZKH

B&) . All Risks(—H]F&) FAFE H0FE: o

= IR —AZMINEE (general additional risks) FN4E5%k M3 N (special additional risks)
B:

General additional risks:

Theft, Pilferage & Non-delivery Risks (TPND) ffi%j. e EK

Fresh and /or Rain Water Damage Risks 7% 7K FI#k &

Shortage Risk %5 = &

Inter-mixture & Contamination Risks J&Z%. Ifi5k

Leakage Risk @i f&

Clash & Breakage Risks filli5i. ARG




Arm Yourself

Taint of Odour Risk & BKFE:

Sweating & Heating Risks 52805 #4 &

Hook Damage Risk A5

Rust Risk 515 &

Breakage of Packing Risk £l 3Ef 246

Special additional risks:

Failure to Delivery 3& 58 A~ 2 f&:

Import Duty Risk 3 [ < Fi &

On Deck Risk fit T &

Rejection Risk FEUALFE

Strike, Riot and Civil Commotion (SRCC) Z L. &E&). ET[
Contingency Insurance “ cover sellers’ interest only ” 3£ 75§l 75 &
Aflatoxin Risk S Z [

War Risk &% F [




Arm Yourself

3 coverage n. {REESERE, AR
v. cover ¥R
e.g. R X H 1R A B & HNHI130% 3% IR T L2 M FAAR G o
Insurance is to be covered by the seller against FPA and breakage risk for 130% of the

invoice value.

n. cover {Rf&, BRI

arrange insurance cover




Arm Yourself

4 premium n. {R[G
premium income {RF& U
premium due E|HA{REE 25
premium earned SEUST{R 2R
premium on capital stock B = F7K
premium pay NSNS
premium returns $RE2 IR 27
premium tariff R 2R}k
premium statement {RZZHt &

premium for property insurance W =& & 2&




Arm Yourself

5 discharge n. E1%%
e.g. ENEREE % {CAT(E)?

How long will the discharge of the cargo take?

KRB TE SR ENRR fE 60 KRB .

WPA must be valid for period of 60 days after the discharge of goods.




Arm Yourself

6 warehouse n. CERMEUEYIINFEZ A ; ik
eg BRFIRRKETHNHIXNECER, ZI40 BRI EHS BERE
After a check-up by our staff at the warehouse in Glasgow, it was found that 40 bags

had not been packed in 5-ply strong paper bags.
méTEEEH:'@F_QXfEE’J m.,._,\ﬁ'ﬁl_ﬁkﬂ’]

This was due entirely to the negligence on the part of the warehouse managers.




Arm Yourself

7 filev. I2H

file a claim IEH & NE




Arm Yourself

8 undertake v. 1B{E, &R, 4E
undertake the risk 738 X\ &
undertake/take on an enterprise €l i E Ml
e.g. MARA FAREREKIERBXRIEER, B ARHAKBEMTIE.
Party B needn’t undertake any obligation when Party A cannot release information
about insurance as requested.
T RENEZIT.
The manufacturer undertook to accept orders.
n. undertaker &g, EAFE
n. undertaking &Mz,




Arm Yourself

9 sustainv. R®%, B
e.g. HMIRIC TR E FIELLINER, RIGATISIRFERR 2 _EFE R IRIE FFOEIT
M=

When the goods insured sustain loss or damage, the insurance company shall

undertake to indemnify according to the insured condition specified in the policy.




Arm Yourself

—
A

EX
e.g. th AR A RMZ EREWAHTIAT B2 5kBT, FURRZ THIEHE,

The following documents should be submitted when the exporter asks the negotiating

10 submit v. 332,

bank for the payment after the shipment.




Arm Yourself

11 time-barred adj. Z=3AY
e.g. MAREMFEHEIREREIFIRT AL, RIB\ALQYEMFILARI K LR

Any action under this Convention is time-barred if judicial or arbitral proceedings have

not been instituted within a period of two years.




Arm Yourself

12 enjoy high/excellent prestige ZBRIERFEE

n.

adj.
e.g.

prestige B&, BLE

prestigious 15 /= 2B

IZABIRAL T 1980 &, HEIITUEBRENFE.

The firm was established in 1980 and has enjoyed high prestige in this line.
HERFERIMIES ZEH]HE

China’s pottery is beautifully finished and has enjoyed high prestige in the world.
1Z AR EOMNA BRI A F]

The company is a prestigious European insurance business.




Arm Yourself

13 particular n. 2075, 1¥4H
adj. particular /5iERY, FEFAAY
particular description TEZARYFEIA
particular about/over X...... 3ESIAY
in particular 55! 18
adv. particularly $5 5, TZEith
e.g. X TiFE, MAFEMERNER—HHRIEEESE.

For further particular, we shall enclose a copy of price list for your information.
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14 for 150% of the invoice value 1% & Z & &1150%% 1%
R EIMBRE (UAFREF10%A6)) T8:
for 10% above the invoice value
for the invoice value plus 10%

for full 100% invoice value plus 10%

for the invoice cost plus 10%




Arm Yourself

15 bearv. &8, $i38
e.g. NAIKBZENIBREAS.
The Company shall bear all compensation in accordance with the law.
L EREIRHL BB O R EFERFHRL REABITE, BRATMAN, BXA
i3 iz
The abovementioned loss to be calculated from the 16th day after expiry of the free

storage time at the port should be borne by the Buyer with the exception of Force

Majeure.




HEE AT
O EARRE;
O EARIZE (MR, IR HEMNEENE) ;
®© EARLEMIEARKFHE;
O L EEEHNH(FEEENH LES);
O HOWXBESENE;
O WAL SAMAE A Z B EYIZIERERGIRBRAMEISH);
O IRBR;
O BEASEEAN (FMEMBETS) XTFREERNRG. £E;
O BEABKREATNRERBRAMEREEE (IRAFRES, KYMENERFEZEE.
RIES AR



Make Yourself Skilled

(I. Basic Training)Match the Chinese versions with the English expressions.

/

4

insurance agen
All Risks
extra premium

insurance policy

WPA

o DREER

AN R

S

e Y (4

\-4% SUaeEIN

Al

FPA

I\

—> P

\,

#rlir)

I




Make Yourself Skilled

(I. Basic Training) 2. Choose the best answer for each sentence.

(1) We generally insure our export shipment for 130% of its invoice value with the PICC

All Risks.
A. for B. by @against D. on
(2) We’ve covered insurance People’s Insurance Company of China.
A. to B)with C. for D. by
(3) Our goods have great loss from this accident.
A. got B. caught C. paid @ sustained
(4) The firm was established in 1980 and has high prestige in this line.
A. suffered B. caught C. paid @enjoyed
(5) WPA must be valid for a period of 60 days after the of goods.

@receipt B. discharge C. shipment D. dispatch




Make Yourself Skilled

(II. Improving Training) Fill in the blanks with the following words or expressions.

extra premium insurance policy insure the goods against
effect insurance invoice value

(1) We have covered your goods with PICC and insurance policy g being issued.

extra premium

(2) If you require Breakage Risk, we may do it for you but the is for your

account.

(3) We are arranging insurance for 130% of the 1nvoice value against SRCC.

(4) Please insure the goods against A]] Risks on our behalf.

(5) The goods will be shipped by rail. You are required to _ €ffect insurance accordingly.




Make Yourself Skilled

(II. Improving Training) 2. Translate the following Chinese parts into English.

[(1) We can 7RG FE AT B (cover all the risks)

We can cover all the risks of ocean transportation.

{(2) If additional risks are insured, Ffi IR Z2F AL /5 7%F8 . (extra premium, be borne by) }

L If additional risks are insured, extra premium will be borne by the buyer.




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

[(3) We usually 24 Z&&MA110%K#Z K. (insure for)

We usually insure for 110% of the invoice value.

{(4) SE 5 7% i $238 premium and freight. (undertake to bear)

| N N N

L Buyer will undertake to bear premium and freight.




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

(5) Under Ocean Marine Cargo Clauses, X it 58I SE 5 4R. (insure)

Under Ocean Cargo Clause, the goods are insured by the seller.




Make Yourself Skilled

CIII. Letter-writing Practice)

Insurance #[

Objectives of Training Z)l B9
Through training, students learn how to write a letter dealing with the insurance issue.

1 3 SN S (T S R A e] B e RS E

Training Background Zi/| &5

Ganpang Potteries Co., Ltd. and RTB Ormnaments Co.. Litd. of Japan concluded a
transaction of 1,500 pieces of tea sets. The Order Number is B894. The business is
concluded on FOB terms. After signing the contract, RTB Company learned that Ganjiang
Potteries Company had a long-term relationship with a Chinese insurance company. who can
provide favorable insurance rate. RTB Company requested Ganjiang Potteries Company to
cover insurance for 130% of the contract value against FPA and Breakage Risk, and the
premium would be paid to Ganjiang Potteries Company together with the payment.

You are the purchasing manager of RTB Company. Please write an email to Liao Wen,
business manager of Ganjiang Potteries Company, requesting her company to cover
insurance on behalf of RTB Company.

WL AR A A 5 H A RTB i sh AR A vl ikl T 1500 EX B 5 iTHE A
B894, T J 1L FOB kM2 . &S ITIR ,RTB 2 el i3 ML B A vl 5— b EiRR
ARG E. (RS S RS B . RTB 4% ml i o S VT 5 2 w0 A £ £ i
TR | 3 (R SRR 5 W) 42 WY 130%, GRBS S48 Bl 07 3 — W] 3 fh eI i vl

{5 RTB 2> Al R W 1L 355 — BhiR{h e TR B s wl bl S B 4 | 0
ARILAF R A MK R



Make Yourself Skilled

(III. Letter-writing Practice)

Training Requirement 3£ {l| &K
Write the letter according to the training background. The format requirement:

from the salutation to the complementary closing.

REXIET=RERE. B{EK  IFHFEFES, ZE5FIA.

Training Guidelines L iJlli55
1. Writing Steps S{E4 &
Writing Points of Insurance Letter {5 i PR S {F % &
Opening: reference to the shipment under the order or the contract.
Body:  a. if you ask the other party to handle insurance. put forward msurance requirements,
such as the amount insured and risks:
b. explanation of the payment for the premium, etc.
Closing: expression of your wishes.
k. HREITHEE [T AYz s o1
1E
(OB TR 0 L B i - 1) ] et B g e
2. 48 M hnf S TR 2%
ZERE . FARRa Wi



Make Yourself Skilled

CIII. Letter-writing Practice)

2. Reference Words and Sentence Patterns ££ 7L B a5
(1) with reference to #5482 &

{2) favorable insurance rate (i BUAY {5 £ 5

(3) cover insurance on our behalf {RFEF{ |48

(4) have the goods insured against x> risk 35 57 P o< B
(5) for 110% of the invoice value F % Z %Y 110%

(6) premium {55
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( Reference & &EF R )

Dear Miss Liao,

Re: 1500 Pieces Tea Sets

With reference to the order No. B894 for 1500 pieces tea sets, we have opened
through Bank of China, New York, a confirmed, irrevocable L/C for US$29000, valid
till July 20.

We notice that you can get favorable insurance rate from the Chinese insurance
company, and we hope that you could cover insurance on our behalf.

Owing to the special feature of our goods, we’d like to have the fragile goods
insured against FPA and Breakage for 130% of the invoice value for this transaction.
The premium will be paid together with the payment for goods.

We appreciate your early reply!

Yours faithfully,

%k
IS




Supplementary Reading

( 1. Insurance Practice >

Dear Sirs,

Reference 1s made to your letter of October 6 regarding porcelain asking for the

insurance to cover the export goods.

It is our usual practice to effect insurance on CIF basis against FPA and War Risk for
110% of the invoice value in the absence of definite instructions from our clients. We do
not cover Breakage for this cargo. However, for the fragile goods as window glass,
glazed wall tiles, breakage is a special risk, we can also meet the customers’ requirements
on the condition that the extra premium will be for your account and the cover is subject

to a franchise of 5%o.

It should be pointed out that the cover shall be limited to sixty days upon discharge of

the insured goods from the sea-going vessel at the final port of discharge.

Your early confirmation of the above will be much appreciated.

Yours faithfully,

XXX
S



Supplementary Reading

( 2. Insurance Advice )

Dear Sirs,

Re: Policy No.4476

This is to certify that the goods have been insured on behalf of China National Non-
Metallic Minerals Industry Corporation (Group), Shanghai Branch.

The sum of US dollars: Two Thousand only.

Commodity and quantity: 200 sets electric water heaters

At & from Shanghai to Osaka

Ship on vessel: S.S. “Liberty Star”

Sailing on or about May 20, 2017

In the event of damage, the goods are to be surveyed by Japan Marine Surveyors &

Sworn Measurer s Association and claims are payable at Shanghai.

This policy is issued in duplicate at Shanghai on May 5, 2017.

Yours faithfully,

KX
IS



Sum-up /NG

Shipment and insurance are the necessary parts of a contract signed between buyers and
sellers. Before shipment, buyers usually give shipping instructions in terms of packing,
shipping marks, method of shipment, etc.. After shipment, sellers usually get shipping

documents ready and send shipping advice to buyers.

1. Giving packing instructions, typical expressions such as:

@ Each pair of nylon socks is packed in a polybag and 12 pairs to a box.
REHKFEIRARIHRER, B2WE—T=.

@ The goods are packed five pieces to a carton.
RS E T,

@ Regarding shipping mark, please stencil our initials in a circle.

KTk, BRERFZ LR E FRBE—TERA.



Sum-up /NG

2. Giving shipping instructions, typical expressions such as:

@ Plcase ship the goods in three equal lots, each every two months.
B =#REHRAEY, SRR

@ Please ship the lot under contract by S.S.“XXX”’scheduled to sail on or about April 5.
IBERFEREmM Nk L4ARASHEREMM “..... "S5,

@ As contracted, we can allow 5% more or less at seller’s option.

IRERBME, HRINAIFS%EGHRIELE, ASZH%E.



Sum-up /\&5

3. Asking for prompt shipment, typical expressions such as:

@ As the sales season is rapidly approaching, our buyers are badly in need of the goods. We
shall be very much obliged if you will effect shipment as soon as possible, thus enabling
them to catch the brisk demand at the start of the season.
HTHEETRRHUERT, AAEXERFLEY. MRFERRMREE, UWEEL&E
BEHESTTHZYE LIERNFENR, RITEIEERA

@ We would like to emphasize that any delay in shipping our booked order will undoubtedly

involve us in no small difficulty.

A\

118531, ETRHRERA EIRELR DS EIRTG TR DBIEE.

i



Sum-up /NG

4. Asking for transshipment or partial shipment, typical expressions such as:

@ The dispatch of the remaining 50 cases of goods with transshipment via Hong Kong at the
most possible speed facilitate the dispatch of the goods to our customers on time.
RIREEFRMSOREY, RFETBRE, ANTRINEHEEIREHEST
.

@ If we can ship whatever is ready instead of waiting for the whole lot...
MRFZHEFRFZLEMREZ D, MARFHFEMEYEX, Ba.....

@ Shall we ship the first 50 tons in May and the balance in the following month?

HABESES ALREES0M, MRPHTMARIE?



Sum-up /NG

5. Advising shipment, typical expressions such as:

@ We shipped the goods on the direct steamer which will sail for your port only around the

20th this month.
BNEREYE LEIRR, ¥ TARA20 HEAWRERE.

@ We arrange the goods to be shipped in two lots during April to June.
BINNZH4A Z6 A D A#t RIZ R4,

@ We have booked shipping space on S.S.« May Flower ”, ETA(estimated time of arrival) is

December 3.

ENER “HRAE” B EITHFRA, FitElAREZI2A3H.



Sum-up /\&5

6. Requests for insurance, typical expressions such as:

@ Insurance is to be covered by the sellers against All Risks for 110% of the invoice value

with PICC.
7 E R EARRKEATHIREZZENET0%IR—TIK .
@ Please insure coverage at your end.
BRI IR
@ Please cover the insurance on the 300 sets of sewing machines under Contract No. 345.

IFEE345S I NHI300 8 4241132 1R



Sum-up /NG

7. Insurance practice, typical expressions such as:

@ Even if additional Risk of Breakage has been insured, the cover is subject to a franchise of
5%.
BRfEs R T E5MNaV RIS, BB 5% RIEER.

@ The rate of Risk of Breakage is 3%, if you prefer to arrange insurance against Risk of
Breakage, we’ll do it for you.
WA B ZR R 3%, AR AR IRILRS:, FATATLATME.

@ If there are no definite directions from you, we’ll effect insurance against WPA and War

Risk.
WNIRF EBIRMiER, RINFREKREFR SR



Shipment Z=1=

( Specimen 2 Asking for Transshipment )

An alternative is to ship the goods by transshipment, which we’ve mentioned in our last

letter. Would you please check our letter dated October 5, 20177 If you allow us to ship via
Felixstowe, we assure you that the shipment will reach your port in time. In that case, the

L/C shall be amended accordingly.

Please send us your reply at your earliest convenience.

Yours truly,

Wang Lin




Shipment Z=1=

end-user K& P shipping space  ASAbAE
direct liner ~ H A FE4



Arm Yourself

1 onthemarket A LLE, FHE
FEIR)2B : in the market for &N, FTE ML

come onto the market £

flood the market 7£ k1%

bull market 4

bear market RETh

black market S5

buyer’s market £ 514

third market £ =115

stock market R =17




Arm Yourself

2 cater for &
e.g. FFmBNEITNIBE &M MmAL.

The design of the product should cater for all tastes.




Arm Yourself

3 compensate v. B, #ME, H...@FAREE

e.g. HTHIRRESFHMMABIRAG IRHE.
You will compensate us for the losses resulting from your delay of shipment.
B2 RK—77 38155000 £ TR LATRAM & P 2R E

The party suffering losses received USS5,000 as a compensation for the goods

damaged in transit.




Arm Yourself

4  doone’s utmost ISR FTEE, M KRS T
e.g. RARBRAEZIIRERIMEN HERRKZ R,

We shall do our utmost to ship the goods at the date agreed in the contract.

to one’s utmost Ftk =
to the utmost of this firm’s financial power RA T M F1Br X

at the utmost 2%

e.g. At the utmost, we can place an order for 3,000 cases.

EZ AP LATT 3,000 #6 .




Arm Yourself

5 alternative n. ZFH1F—, H—ikiF; adj ZFX—HY, BI—THY, ATHBKR
e.g. WEMEERFAEOLTE—MREE,

There is an alternative way to ship the consignment to your port.




Arm Yourself

6 transshipment n. 355
v. transship ¥%..... 3% A5
e.g. BYIEBN—ERRATRAE L.
The cargo has been transshipped into a river steamer.
partial shipment and transshipment 433t 3% 15 5% A5
TR IERIFRIA
in instalment 474t
in lots 434tk
in one instalment it
in three instalments 93 =4tk
in three equal instalments 93 =4t ¥)E 1=
in three equal monthly instalments 3 =#tt& B FIH 1=
ship the goods in three equal lots 93 = X 131
ship the goods in three lots during May/Jlune 5 B\ 6 B =x 3%
SERARAYERIA : ship via
transship via/at
with transshipment via/at
time of shipment 3= 1= Hj
HIMZEFE: shipment during December, 2005
shipment not later than 25th December, 2005
shipment within ...days after receipt of L/C

o
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7 viaprep. &H
send the letter via airmail 1813 =P 2
via Shanghai £/ /8
travel via London BUE{EEAVFRIT
e.g. TEEMEMNRFGEO, RAHVLNZRFTEER.
As there are no direct steamers to your port, we have to transship the goods via

Vancouver.
HAIFEMNCIE Z BRI ERDIE E BF .

We shall ship the goods from London to Philadelphia via Dover.




ERRSPREHmA

O Fxch TEERRSZHEYEHT, SFcHUEEEXR. BHK. Bida
NKREFHS, RASHASRAT ZHERAR. RE\EBEZLELSXNWARE, TSR3
R IEMANERR IS .

O HigiEt SR EMEEIREFRSKEEMEE, EAEZSESERMmN,
EEKR BERR. EWMFEEHRE. ZRARKEFRS.

O fizcm = Liﬁ‘m—ﬂfﬂﬂkﬁ’]lh\ REHR, BAERER. &L F
ARSI, FEEESHR, EEMRRSZshPaithiHERS

O HR IS HiB@l_iﬁ‘E—ﬁP?faﬁ'ﬁE’h_ﬁH‘t 1% BB [E| PR ER 55 15451, é‘f—?‘ﬂ"
R ELAZ LG MR EEN S B IEE, BN ATERRE RN S. XHEHARN—RRER
SRENE R,

O IE&cH HBEeshREFEARMULMNEHATNTERE—EH SR
AN, TERCEEMETHKE. MEHKE. Mifike, BfRZARKEFELRR.



Make Yourself Skilled

(I. Basic Training)Match the Chinese versions with the English expressions.

/

shipping company\

end-user
compensation

direct liner ==

~

e

Wl AR AL

— f

B

T 2R

shipping space

transshipment

Ve

> ELIAPE%

> BE




Make Yourself Skilled

(I. Basic Training) 2. Choose the best answer for each sentence.

(1) You must compensate me this loss caused by the short delivery.
@for B. by C.on D. in

(2) To be frank you, we have some difficulties obtaining the shipping
space.

A. for, of @With, in C. to, on D. with, of

(3) We shall ship the goods from London to Philadelphia
A. through B. by @Via D. to

(4) As there are no direct steamers to your port, we have to

Dover.

the goods.

transship B. partial ship C. transit D. transfer

(5) Our hope to receive goods to their satisfaction.

@end-users B. customers C. clients D. receivers




Make Yourself Skilled

(II. Improving Training) Fill in the blanks with the following words or expressions.

[do your utmost alternative way at our end cater for compensate for }

(1) All the products shall cater for the requirements of the customers.

(2) The seller shall compensate for all the losses incurred owing to their own negligence.

(3) Please do your utmost o effect shipment as contracted so that we may catch the busy

S€ason.

(4) In this case, an _alternative way s to ship the goods by transshipment.

(5) Your goods are in brisk demand _at our end




Make Yourself Skilled

(II. Improving Training) 2. Translate the following Chinese parts into English.

[(1) 421z 5 H H{ETZE IR will involve us in inconvenience. (delay in)

L Any delay in shipment will involve us in inconvenience.

compensate)

\—/\—/;/

{2) Asrequested inthe contract, H T E M E IR ME K WM A N BH IR B Z .
(

As requested in the contract, any losses arising from delay of shipment will be
compensated by you.

-




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

[(3) The goods we dispatched to you &#&EIRFTZFREE. (cater for)

L The goods we dispatched to you will cater for the requirements of your customers

(4) Because of the large quantity involved in this shipment, 1HRJIZHZEIE. (do one’s
utmost)

to arrange shipment.

| N N N

L Because of the large quantity involved in this shipment, please do your utmost




Make Yourself Skilled

(II. Improving Training) Translate the following sentences into English.

(5) We will ship the goods immediately LAE{RTT BE R BTIF 543 At 15,  (on the
market)

We will ship the goods immediately so that you can put the goods on the market.




Make Yourself Skilled

(III. Comprehensive Training)

Shipment %15

Objectives of TrainingSE1)I| H AY

Through training, students learn how to deal with the issue of shipment as an exporter.

BES, FEMNFEIMEAHOFRINALIERSEIFR.
Training Background SE)IIS &=

Spanish GMT Company previously ordered a batch of goods from China Huali
Company. The Order Number is CE353. Due to the flooding in June, the production line of
Huali had to be suspended. Please write an email to Mr. Denis, the Spanish customer,
informing him that the delivery cannot be made as scheduled. Shipment is expected to be
delayed by 15 days. The first lot will be shipped at the end of July and the rest in mid-
August.



Make Yourself Skilled

(III. Comprehensive Training)

FAPIZF GMT ALt EiE AR EESL AT TTEITE T —#t 584, 178 S A CE353,
BT 6 Bpauittk, I ANBNEFLENSAEZE. BEIAPFTE - Denis it E—
HbbH, SHEILRIGEAEENA L, it ARG H#HIR1Ss X, F—it#E7 BIREE

FTHESH P A)RIE

Training RequirementSET)IIZE K

Write the letter according to the training background. The format requirement: from

the salutation to the complementary closing.

RIFZNERERF. wANEXK: NIRIFIEFBRE, EFEREUS.



Make Yourself Skilled

(III. Comprehensive Training)

Training Guidelines321)II35 7

1. Writing Steps 5 1E 51

Writing Points of Request for Postponing Shipment ZEEAZR Z1E KR EEE S
Opening: referring to the order, the name of the commodity and the quantity under the
contract.

Body: request for postponing shipment, and give the reasons.

Closing: expect cooperation.

L RBRITR. SR TRMmARMYE.

IEX: ZXKIEHARIE, ARRRREA.

ZRE: RIAHRESE.



Make Yourself Skilled

(III. Comprehensive Training)

2. Reference Words and Sentence Patterns &% 18);C & A]1\

(1) as regards X<F

(2) We have some difficulties in doing sth. I 1M FEE G E M

(3) effect shipment in one lot duly 3 ZHR%EEHt £z

(4) owing to [E A

(5) in that case ZEMLIFR T

(6) deliver 32 1§

(7) shipment will be delayed by... fEHRISHEIR...... K

(8) We sincerely hope that you may consider the above request. I 1R /ILHEEBEZE L
A IFK
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( Reference & &EF R )

Dear Mr. Denis,

Regarding the shipment of your order No.CE353, we regret to inform you that we
are unable to effect shipment duly in one lot as contracted owing to the flooding in
June. Due to the flooding, our production line had to be suspended for 7 days.

In that case, shipment of your order is expected to be delayed by 15 days. The goods
you ordered have to be shipped in two lots. The 1st lot will be delivered at the end of
July, and the 2nd in the middle of August.

We sincerely hope that you may consider the above request. If possible, the
amendment to the L/C will be made accordingly.

Yours truly,

kkk




Supplementary Reading

( 1. Shipping Instructions )

Dear Sirs,

We confirm having received your letter of October 5. With respect to 3,000 M/Ts wheat,
3 percent more or less at your option, we take the pleasure to mform you that the
loading rate 1s 2,000 M/Ts per weather working day of 24 consecutive hours, Sundays
and holidays at port of loading included. In case it exceeds this figure, the time will
count pro rata. We have to point out that you must submit your final confirmation for lay
days to us so that proper arrangements for loading can be made by us as we have other
loading commitments. We also agree demurrage and dispatch money should be settled
directly between the seller and the ship owners and insist that you should advise us of
the estimated time of arrival 15 days prior to the arrival of the carrving vessel at the port

of loading.

Please confirm it and give us a reply at an early date.

Yours faithfully,

0



Supplementary Reading

( 2. Shipping Advice (A Relative Letter to Lesson 14 Specimen 1) )

August 5, 2021

Dear Mr. Evans,

We have received your letter of July 23, enguiring about the shipment of your Order No.
322,

Please accept our apologies for the delay which has been caused by the unavailability of

shipping space from Guangzhou to New York.

The matter was, however, in hand and your consignment was shipped yesterday on

board §.8. “Pandit”, which is sailing directly to New York,



Supplementary Reading

( 2. Shipping Advice (A Relative Letter to Lesson 14 Specimen 1) )

We enclose one set of shipping documents comprising:
1. One non-negotiable copy of the Bill of Lading;

2. Commercial Invoice in duplicate:

3. One copy of the Certificate of Quality;

4. One copy of the Certificate of Quantity;

5. One copy of the Insurance Policy.

We are glad that we have been able to execute your order as contracted. We trust the
goods will reach vou in time for the selling season and prove to be entirely satisfactory. |

will personally ensure that you receive our prompt and careful attention at all times.

Yours faithfully,
W o Emlﬂl
Wu Gang

* Tips: As to the form of shipping advice, please turn to Lesson 9 in Document part,



